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No..v’f

Co

SUBJECT: Memorandum fron Deputy Commissioner for Buiidings Mghagemeht
.. of Public Buildings Administration, ﬁ
s : T, - N Do e 25X1A

"" (This regcinds Adninistretive’ Instructivh. 1ted 20 i e 25X1A
January 1948 and Administrative Instruction dated '
22 November 1948.) e S TR

1. The following memorandum received from the Federal Works Agency,
Public Buildings Administrotiony.Office of Buildings Management, is quoted
fof“compliahcehbyvall‘@mployee$ pﬁ Clis

"The Burcau of Federnl Supply has advised that the coal
supply is critical end that every step to conserve the Govern-
ment's fuel supply be mede., In view of the serious situction,
it will be necessary to return to wortime heating and lighting
schedule in Federal buildings, : A R

"To mect the situation and to accomplish the moximum seving
in fuel ond electricity, it is necessary that we have the full
cocperttisn of ~ll Government personnel, The steps that can Le
teken by Government personnel are:

"l. Do not use unnecessary lights.

"2, Xeep windows and doors closed so that the inside air
does not unnecessarily escape to the outside when the
outdoor temperature is less than the indoor temperature,

"3. Hesting units controlied by room occupsnts should be
used to mect minimum herting requirements,

"4o Heating units controlled by building operating personnel
should not be disturbed by roor occupants.

"The cpersiting personnel will toke periodic readings of the
temperature throughout the buildings each day and will meke whote
ever readjustments of the control ecuipment or operating procedure
as are necessary or prectical to keep the temperatures to minirum
requirements. The supervisors of the night cleaning force will
again instruct their employess to turn on, for the minimum length
of time, only such lights as are cssential to the performance of
their work,
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"An occupants! program of monitor control over heat and
light would be desirable and would materially assist in conserv-
ing fuel and electricity, 4 program of this nature weuld insure
that windows are kept closed when required for comfort, radiators
turned off to prevent ovérheating and lights turneq out when not
needed,

"Your splendid cooperation in the past has been very helpful
and your continued cooperation at this time will be deeply appre- - -
ciated, "

2. Assistant Directors and Staff Chiefs will designste reeponsible
officials“within their activities for monitoring heot and light controls,

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

ATTINg Executive

DISTRIBUTION: 411 CIA Employees,

25X1A

030001-0
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CENTRAL INTELLIGENGE AGEM.. #x/
Washington, D, C, /Igg/lﬁ

ADMINISTRATIVE INSTRUCTION
1

0,

20 Jonuary 1948

SUBJECT: Order for Conasrvation of Fuel 0il, Gosoline, and Gase 25X1A

1, A oenorandun fr ; below., Each individunl
in CIA having any respo vixed will comply with
the inntructions, '

each Departrent and
ollewing rules, applica-
erated, or controlled
fuel oil or gasoline, or
as is plot in aburdant supply, except

"I heraby dire
agency of the Gover
ble to all prop
by the Governn
which uses gos aread/wh
whare full and rigid opserv

1, 0Office build
abave ¢8° at thn s
8o far n8 practicab
ehall rat be heate?
nents w!'ose operctiling
zcne c:inirol &rd areas
of the entire biildiing/shal
charges reasonably to nee

er, esthplishrients shall not be heated
%11 e raintained at this tenperature
crk¥iay, After work hours builldings
« Theyonly exception shall be those establish-
uirq\a higher tenlénrature. Buil’iin%s without
g to heet without raising the tepperatura
studied to deternine the necessary rechanical
objectives stated,

2, Residences end rfysidential quarters ahall not be heated above €82
during waking hours or abdve 60° at other tines.

3. No unused or unoccupicd space shall he heated above the cinimn
tenperature required to prevent darage thereto,

4o No egquipment shall be installed for burning fuel oil or gas or
liquefied petroleun gas, and no perpanent building or establishment shall
be converied to these fuels, without the prior approval of the Bureau of
lines, ercept where firm connitments for such installations or conversions
have alreudy been node, :

S If available funds permit, all buildings shculd be insulated,
w;%thgr-etripped, and provided with storn sashes to the maximun practicable
extent,

6, Lighting and other uses of electricity shall be kept at the nini-
mun consistent with safety and working efficiency, and no hot water shall
be wasted. -

7. No vehicle shall be driven farther or more often than necosmary,
or be driven at a speed of nmore than 40 niles an hour except in enmergency.

g, No vehicie .shall use premiun grade motor fuel unless specifically
design.i for and requiring a higher octane fuel than the regular grade,

9. . Every means of conserving fuel oil, gasoline, and gss, including
proper maintenance of heating ejuipment ard notor vehicles, rhall be adopted
and obecerved, ‘ L

- (over)

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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The Bureau of Mines, Department of the Interior, w11l advise, on
request, those vesponsible for the heating of buildings and other eastab-
lishmento on pmoper methods to save fuel,

The head of each Department and Independent Agency will be responsi-
ble for the enfercement and obgervance of thn foregoing rules. In additidn,
the head of each Departront and Agency 1s directed to urge all enmployces,
contractors, sub-contractors, and others within his jurisdiction to observe
the foregoing rules,"

/8/ HARRY S, TRUMAN
THE WHITE HOUSE, ‘
January 17, 19.8,

FGR THE CIRECTOR OF CENTRAL INTELLIGENCE:

-

Executive for
Administration and Managenent

DISTRII "TION: A
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CENTRAL INTELLIGENCE AGENCY |

|
Washington, D, G, / /czj’ / 7‘7

25X1A ADMINISTR \TIVE INST% 22 Novembor 1918
N

SUBJECT: Order for Conservation of Fuel Oil, Gasoline and Gas,

A memorandum from the Burcau of the Budget, dated 8 November 1948,
is quoted, in part, below, Rach individual in CIA having any responsi-
bility for the matters covered will comply with the instructions:

"Reference ig made to the President's memorandum of January
17, 1948, to the Heads of A1l LDepartments and Independent Agen-
cies, regarding the conscrvatio uel oil, gasoline, and gas,!
25YAA (Adniinistrative Instruction No.nl_oji dated 20 January 1948,)

"Paragraph 7 of the memorandunm ig hereby revised as follows:

"'No vehicle shall be driven farther op more often than neceg-
sary, or be driven at a speed in excess ofy, or in a manner
contrary to, that allowed by State op District of Columbia
motor vehicle laws,!, ves
"By direction of the President:

' /8/ JiES E, WEBB
’ Directorn

FOR THE DIRRCTOR OF CENTRAL INTELLIGENGE:

25X1A

Exccutive for
Administration and Management
g

DISTRIBUTION: A

. 001-0
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,CELTR:L INTRLIIGENCE AGEECY .
o lWé‘hﬁihington',“ D. C,

LDMINISTRLTIVE II»‘.'S'I'RU% % ey 1943
0, _‘ , ' S ’ : 4
SUBJECT:  Memorandum from Deputy Comrissioner for Buildings Management
.. of Public‘BuiLdings Administrction. 25X1A
(This rescinds Administrotive Instruction’ No, [ dnted 20 B 25X1A

January 1948 and Administrotive Instructior No.[_ ]dated
22 November 1948.) R D ‘

1. The following memorandum received from the Federal Works Lgeney,
Public Buildings Administrﬂtion, Cffice of Buildings Management, is quoted
for compliance by all employees of CIis

"The Burceou of Federnl Supply has advised that the coal
Supply is oritical end that eVery step to conserve the Govern- /
ment's fuel supply be mede, In view of the serious situction, /
1t will be necessary to return to wortime heoting and lighting
schedule in Federal buildings, R :

"To mest the situction and to accomplish the maxirum scving
in fuel rnd electricity, it is hecessary that we have the full
cocperation of nll Government personrel. The steps that can be
teken by Goverrment personnel are:

"l. Do not use unnecassery lights,

"2, Keep windows and doors closed so that the inside air
does not unnecesstrily escape to the outside when the
cutdoor tempersturc is less than the indoor temperoture,

"3. Herting units gontrolled by room occupents should be
used to mect minimum herting recuirements.,

"4o Heating units controlled by building operating personnel
should not be disturbed by roer occupants.

"The cperating personnel will toke periodic readings of the
temperature throughout the buildings esch doy ond will make whrt-
ever readjustments of the control ecuipment or operating procedure
a8 are necessury or practical to keep the temperatures to minimum
requirements, The Supervisors of the night cleaning force will
again instruct their employers to turn on, for the minimum length
of time, only such lights as nre essential to the performsnce of
their werk,

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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"An occupants' program of monitor control over heat cnd
light would be desirable and would meterially assist in conserv-
ing fuel and electriclty, A program of this neture weuld insure
thot windows are kept closed when required for comfort, radiators
turned off to prevent overheating and lights turned out when not
needed,

Your splendid cooperation in the past has ‘been very helpful.

and your continued cooperation at this time will be deeply appre- -

ciated,"

2. Assistant Directors nnd Staff Chiefs will dedignaté rceponsible
officials within their asctivities for monitoring heat and light controls.

FOR THE DIREGTOR OF CENTHAL INTELLIGENCE:

Acting Executive

DISTRIBUTION: All CIA Employees.

-2-

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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‘ in CIA having any responsibility for the matters covered will comply with

s by the Government, and“which wherever located uses fuel oil or.gasoline, or
‘which uses gas in areas where natural gas is not in abundant supply, except

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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. . CENTRAL INTELLIGENCE AGENCY £

lashingt « Ca A/ ;
Washington, D yyy Vs ,WV%
R

‘;\.\II())I‘?INISTRATIVE INSTRUCTION 20 January 1948
il
SUBJECT: Order for Conservation of Fuel 0il, Grsoline, and Gas M.
. [ ]
~ ] Q.

A
y

{

.

1, A merorandun from the President is quoted below. Each--individual

the instructions.:

335

p—
P
-
z

I hereby direct that, effective inmediately, each Départment and
agency of the Governrent observe and enforce the following rules, applica~
ble to all property and equipment which is owned, operated, or controlled

k)

where full and rigid obsérvance would impeir or endanger health or safety.

1, Office bulldings "a.nd other establishments shall not be heated

Y} above 6£° at the start of work and shall be naintained at this tenperature

so far as Eracticable throughout the work-day. After work hours buildings
shall not be heated above 60°," The only exception shall be those establish~
nents w'ose operations require a higher temperature, Buildings without
zone cortrol and areas difficult to heat without raising the temperature

. of the entire building shall be studied to determine the necessary riechanical

st
£

changes reasonably to meet the objectives stated.

2, Residences and residentiai ‘quarters shall not .be heated above 68°

, during weking hours or above 60° at other times. ’

3, No unused or unoccupied space shall he heated above the minimum
temperature required to prevent damege thereto,

L. No equipment shall be :nstalled for burning fuel oil or gas or
liquefied petroleun gas, and no permanent building or establishment shall
be converted to these.fuels, without the prior epproval of the Bureau of
Mines, except where firh commitments for such.installations or conversions
have already been made. :

5, 1If avaiiable funds permit, all buildings should be insulated,
we%th%r-stripped, and provided with storm sashes to the maximun practicable
extent,

6, Lighting end other uses of electricity shall be kept at the nini-
mun consistent with safety and, working efficiency, and no hot water shall
be wasted. o ‘ .

-

. No vehicle shall be driven farther or more often than necessary,
or be driven at a speed of more than L0 miles an hour except in emergency.

;° . 8., No vehicle 'shall use:'premium‘grat‘ie motor fuel unleé;'s& specifically
designed for and requiring a higher octane fuel than the regular grade,

9. Every means of conserving fuel oil, gasolins, and gas,' including
proper naintenance of heating equipment and motor vehicles, shall be adopted
and observed,

(ever)

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0




Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0

The Bureau of Mines, Department of the Interior, will advise, on
request, those vesponsible for the heating of bulldings and other estab-
lishments on pzoper methods to save fuel,

The head of each Department and Independent Agency will be responsi-
ble for the enforcement and observance of the foregoing rules., In addition,
the head of each Department and Agency is directed to urge 41l employees,
contractors, sub-contractors, and others within his jurisdiction to observe
the foregoing rules.”

/s/ HARRY S. TRUMAN
THE WHITE HOUSE,

January 17, 1948,

25X1A
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:
bxecutive Ior .
Adpinistration and Management
DISTRIBUTION: A
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CENTRAL INTELLIGENCE ACENCY
Vinshington, D, C. / 7
ADMINISTR .TIVE INSTRUCTION 22 Novembar 19LB

NO.
SUBJECT: Ordur for Consarvation of Fucl 0il, Gnsolino and Gaue

A memorandum from the Buroau of the Budgot, dated 8 Novombor 15LS,
is quotod, in part, below, Ench individual in CIA having any responsi-
bility for tha mattors covored will comply with tho instructionss

"Roforonce is made to the Frusidont's momorandum of January
17, 19LB, to the iloads of .\ll Departments and Indopundent /igen-

clos, rcgarding tho conscrval ol oil, gasolinc, and gas." .
(Administrotive Instruction dated 2C January 19&&? 25X1A

"Paragraph 7 of the momorandum is harsby rovised as follows:

WiNo vchicle shall be driven farther or moru ofton than noces-
sary, or bo driven at a spoed in excoss of, or in a mannor
sontrary to, that allowed by State or District of Colunmbia
motar vchiclo lawge!sees ‘

"Hy dirvotion of the President:
/8/ J.GES E, WEBB
Director”"

FOR THE DIRECTOR OF CENTR.L INIELLIGENCE: 25X1A

Exocutive for
Administration and Managemont

DISTRIBUTIONs A
2

9
bl
i

P81-00728R00010003000
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C25X1A
L No‘tice dtd 13 Apr L8 BRAFT *I:l" 12/20

X . e 2 \ —
25X1A ADMINISTRATIVE INSTRUCTION il Q}JMJ , S
i No. :“ //';,v 7
S\IBJEQT Memorandum from Deputy Commissioner'for Buildings Management

| of Public Buildings Administration, .
25X1A : 0_\70/% Uy a 0

(v wvecioty Cbine bt o v 4

) 2 N .
l. The following memorandum rrc!n:veu—rm'm,the Federal Works Ag{ancy,

Public _ia;ildings Administration, Office of Buidlings Manarement, is
quoted for compliance by all employees of CIA:

"The Bureau of Federal Supply has advised that the coal supply
is critical and that every s tep to conserve the Goverrment's fuel
supply be made. In view of the serious sltuation, it will be neces=-
sary to return to wartime heatirig and lighting schedule in Federal
buildings.

"To meet the situation and to accomplish the macimum saving in
fuel and electricity, it isnecessary that we have the full coopera-
tion of all Govermment personnel. The steps that can be taken by
Government personnel are:

"e Do not useunnecessary lights.

~—

"2, Keep windows and doors c]Tosed so that the inside air

does not unnecessarily escape to “he outside when the
outdoor temperature is less than the indoor temperature.

"3. Heating units controlled by room occupants shouldbe used

to méét- minimum heating requirements,
")y, Heating units controlled by building operating personnel
, should not be disturbed by room occupants,

"The operating personnel will take periodie madings of the
temperature throughout the buildings each day and will make whatever
readjustments of the control equipmenﬁ or operating procedure asare
x necessary or practical to keep the termperatures to minimum require-

ments. The supervisors of the night cleaning force will again

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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instruct their employees to turn on, for the minimum length of
time, only such lights as are essential to the performance of their
work.

"An accupants' program of monitor control over heat and 1light
would be desirable and would materially assist in conserving fuel
and electi'icity. A progran of this nature would insure that
windows are kept closed when required for comfort, radiators turned
off to prevent overheating and lights turned out when not needed,

"Your splendid cooperation in the past has been very helpful
and your continued cooperation at this time will be deeply appre~
ciatedl "

&ﬁ. Assistant Directors and Staff Chiefs will designate responsible

odficlals within their activities for monitoring heat and light controls.

Cqpt Ft
)

FOR THE DCI:
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EXECUTIVE OFFICE OF THE PRESIDENT

BUREAU OF THE BUDGET
WASHINGTON 25, D. C.

November 8, 1948 CIRCULAR NO. A-l1

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Motor equipment - fuel conservation

\
' Reference is made to the President's memorandum of January 17,

1948, to the Heads of All Departments and Independent Agencles y re=. (9
gardmg the cogservation of fuel oil, gasoline, and gas.’  Gdpee.. e afiipe e b
el a4,n cal(uvu_q,

W\ Paragraph 7 of the memorandum is hereby revised as follows:

"No vehicle shall be driven farther or more often than
necessary, or be driven at a speed in excess of, or in a
mannexr contrary to, that allowed by State or District of
Columbia motor vehicle laws." R .~

In enforcing the restriction prescribed in paragraph 8 of the
memorandum, the head of each department or independent agency is
authorized to make or sanction such limited exceptions as the public
interest may require, including the approval of vouchers in payment
for any premium grade fuel which, though not purchased in conformity
with said restriction, is certified by a responsible supervisor to
have been procured in good faith prior to adequate notification of
the restriction.

By direction of the President:

JAMES E. WEBB
Director

(No. A=l1)

Approved For Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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| Svéiec’! oRDER FOR CONSERVATION OF FUEL OIL, GASOLINE, AND GAS ‘5;““"“
e

TO THE HEADS OF ALL DEPARTMENTS AND INDEPENDENT AGENCIES:

'& hereby direct that, effective immediately, each Department
and agency of the Government observe and enforce the following rules,
applicable to all property and equipment which is owned, operated, or
controlled by the Government, and which wherever located uses fuel oil
or gasoline, or which uses gas in areas where natural gas is not in
abundant supply, except where full and rigid observance would impair
or endanger health or safety.

j 1. Office buildings and other establishments shall not be
heated above 68° at the start of work and shall be maintained at this

| temperature so far as practicable throughout the work~day. After work

4 hours buildings shall not be heated above 60° , The only exception
shall be those.establishments whose operations require a higher tempera-
ture. Buildings without zone control and areas difficult to heat without
raising the temperature of the entire building shall be studied to deter-
mine the n.ecessary mschanical changes reasonably to meet the objectives
stated.

2. Resldences and residential quarters shall not be heated
above 68° during waking hours or above 609 ab other times.

3. No unused or unoccupied ¢, =ue shall be heated above the
| minimum temperature required to prevent aamage thereto,

L. No equipment shall be installed for burning fuel oil or
| gas or liquefied petroleum gas, and no permanent building or establish-
| ment shall be converted to these fuels, without the prior approval of
| + the Bureau of Mines, cxcept where firm commitments for such installa-
: tions or conversions have already been made.

5. If available funds permit, all buildings should be
insulated, weather-stripped, and provided with storm sashes to the
maximum practicable extent.

6. Lighting and other uses of electricity shall be kept at
the minimum consistent with safety and working efficiency, and no hot
water shall be wasted.

. 7. "Wo vehicle shall be driven farther or more often than
necessary, or be driven at a speed of more than 40 miles an hour except
in emergency. "

8. No'vehicle shall use¢ premium grade motor fuel unless
i ‘ specifically désigned for and requiring a higher octane fuel than the
: regular grade.

' 9. Every means of conserving fuel oil, gasoline, and gas,
including proper maintenance of heatirg cquipment and motor vehicles,
shall be adopted and observed.

The Bureau of Mines, Departm .. of th- Interior, will advise,
on request, those responsible for the heating of buildings and other
establishments on proper methods to save fuel.

The head of each Department wurd Independent Agency will be
responsible for the enforcement and observance of the foregoing rules.
In addition, the head of each Department and Agency is directed to urge
all employees, contractors, sub-contractors, and others within his juris-
diction .to observe the foregoing rules./

HARRY S. TRUMAN

THE WHAPRrowribEor Release 2002/05/01 : CIA-RDP81-00728R000100030001-0
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CENTRAL INTELLIGENCE AGENCY
Washington, D. C,

25X1A

ADMINISTR .TIVE iNSTE% 22 November 1918
NO..

SUBJECT: Order for Conservation of Fuel Oily Gasoline and Gas..

A memorandum from the Burcau of the Budget, dated 8 November 1948,
is quoted, in part, below, RKach individual in CIA having any responsi-
bility for the matters covered will comply with the instructions:

"Reference is made to the President's memorandum of January
17, 1948, to the Heads of All Departments and Independent .igen~-
cies, regarding the consecrvation of fuel oil, gasoline, and gas," 25X1A
(Administrative Instruction No.[::::]dated 20 January 19h8‘§

"Paragraph 7 of the memorandum is hereby revised as follows:

"'No vehicle shall be driven farther or more often than neces-
sary, or be driven at a speed in excess of, or in a manner
contrary to, that allowed by State or District of Columbia
motor vehicle laws.'.,..

"By direction of the President:
/8/ JiAES E, WEBB
Director!

FOR THE DIRECTOR UF CENTRAL INTELLIGENCS:

~

25X1A

Exccutive for
administration and Management

DISTRIBUTION: A
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